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1. O0mmue mo10KeHUA

1.1. ITonoxxenue o mopsAKe pa3zpabOTKU U MPUHATHUS JTOKAJTbHBIX HOPMATUBHBIX aKTOB
(manee — Ilonoxxenue) pazpaborano Ha ocHoBaHuu cT.30 denepanbHOro 3akoHa oT 29
nekabps 2012 r. N 273-®3 "OO6 o6pazoBanuun B Poccuiickoit denepannn"
u YcraBa MyHMIIMIAIBHOIO aBTOHOMHOIO  JIOIIKOJIBHOTO — 00pa3oBaTEIbHOTO
yupexnaenus «Llentp passutus pedbenka — aerckuii cag Ne 2 «Jlenspun» (ganee 10OY).
1.2. TlonoxxeHue ompenenseT OCHOBHbIE TpeOOBaHMA K TpoIenype pa3paboTKu
IIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB JOJDKHOCTHBIMU Juuamu IOV, k nopsaaky
UX TPUHATHSA, BHECEHHS B HUX JOMNOJHEHUHA M H3MEHEHWH, a TakXe OCHOBHBIE
TpeOOBaHMS K CONEPKAHUIO JJOKATbHBIX HOPMAaTUBHBIX aKTOB.

1.3. Tlox "noxanpHBIMH HOPMATHBHBIMU aKTaMHU' TOHHMMAIOTCA pa3palaThiBaeMble U
MIPUHUMAEMbIE aJIMUHUCTPALUEH, OpraHaMy YIPABJICHHS JIOKAJbHbIE HOPMATHUBHBIE
aKThl, ompenenstomue npaBoBoit craryc OV, nmpaBa U 0053aHHOCTH JOJKHOCTHBIX
UL U pabOTHUKOB, a PaBHO HMHbIC MPUPABHEHHBbIE K HUM aKThl, YCTaHABIMBAIOIINE
HOpMBI (mpaBuia) oOOLIEr0 XapakTepa, NpeJHa3HAYEHHbIE [UIsI PEryJIUpOBAHUA
yIpaBJIeHYECKOM, 00pa3oBaTeNbHOM, (PUHAHCOBO-3KOHOMHYECKON, aJMUHUCTPATUBHO-
XO034CTBEHHON U KaapoBou AesrenbHocTd JOY.

1.4. Ha ocHoBe Hacrosuero Ilonoxxenus pa3pabaTbIBalOTCd W IPUHUMAIOTCSA
CJIEIyIOLIME TPYIIBI JOKAJbHBIX HOPMATHUBHBIX aKTOB (BCEro 6 BUIOB):

e JlokanbHble HOPMATHBHBIE aKThl, PEIIAMEHTHPYIOIIUME OpraHU3allOHHBIE
acnektbl nearenpHocTH JIOY, mpuHuMmarorcss Ha  oOmeM coOpaHUM KOJUIEKTUBA,
YTBEPKIAOTCS 3aBEIYIOLIUM.

e JlokanbHple HOPMATHBHBIE aKThl, PETYJIHPYIOLUIME BOMNPOCHl OpPraHU3ALMU
oOpa3oBaTenpHOrO  mpolecca npuHuMarorcs Ha  [lemarorumueckom — coBerte,
YTBEPKIAIOTCS 3aBELYIOLIUM.

e JlokanpHple =~ HOPMATHBHBIE  AKTHl,  PEMVIAMEHTHPYIOUIME  OTHOILICHHUS
paboronarenss ¢ pabOOTHUKaAMU M OpPraHU3ALMI0 Y4eOHO-METOAMYECKOW paboThl,
COrJIacyroTcs ¢ MPO(COO3HBIM KOMUTETOM PA0OOTHUKOB, YTBEPKAAIOTCS 3aBEAYIOIIHNM.

e JlokanbHbie HOPMATHBHBIE aKThI, peryiampyomue yIpaBJICHUE
oOpa3oBaTeNbHOM OpraHu3alMeldl NPUHUMAIOTCS Ha TMEPBbIX 3acelaHusiX OpPraHoOB
CaMOYIIPABJICHUS, YTBEPKIAIOTCS 3aBELYOLIUM.

e JlokanpHple HOPMATUBHBIE aKThl, 3aTParuBarOIIME IPaBa BOCIHMTAHHHUKOB,
IIPUHHAMAIOTCS ¢ y4eToM MHEeHHMsT (CoBeTa poAuTENeH.

e JlokanbHble aKThl OPraHU3ALMOHHO-PACIIOPSAUTENILHOTO Xapakrepa (TpHKasbl,
YBEIIOMJICHUSI W Jp.), pa3paldaThlBalOTCS OTBETCTBEHHBIMU JIMIIAMHU  (CTapIIU
BOCITUTATENb, 3AMECTUTENb 3aBEIYIOLIETO U T.J.), YTBEPKAAIOTCS 3aBEAYIOIIHUM.

1.4 TIpenycmotpenHslil HacTosMM [lonoxkeHneM nepeyeHp JIOKaIbHbIX HOPMAaTHBHBIX
aKTOB HE SBJIAETCS MCUEPIBIBAIOIIMM, B 3aBUCUMOCTH OT KOHKDPETHBIX YCJIOBHUI
NEATENBHOCTH MOTYT IPUHUMATBCS UHBIE JIOKAJIbHBIE aKTHI.

1.5. Hacrosmee IlonmokeHne npwHUMAaeTCss Ha ~ OOIEM COOpaHUM  TPYIOBOTO
KOJUIEKTUBA, KOTOPBIA IMOJHOMOYEH BHOCUTH B HErO JOIOJHEHHS U W3MEHEHUS, U
YTBEPKIAETCS IPUKA30M 3aBEYIOLIETO.

2. Ilopsaaok pa3paGoTKH M COIJIACOBAHMS JOKAJbHBIX HOPMATHUBHBIX AKTOB
2.1. Pa3zpaboTKa JIOKaJbHBIX HOPMATHUBHBIX aKTOB MPOU3BOIUTCS:



2.1.1. TlepBu4HO: Mocie BCTYIJIEHUA B cuily Hactosiero [lonoxenus.

2.1.2. B cinyuasx, npeaycMoTpeHHbIX 1111 3.2. u 3.4. Hactosero [Tonoxenus.

2.2. Opranbl, KOMIETEHTHbIC TPUHUMATh pEIIEHUS O pa3padOoTKe W MPUHATUU
JIOKAJIbHBIX HOPMATUBHBIX aKTOB!

e 3aBeyIONIMI;

e 3aMeCTUTENh 3aBEIYIONIETO TI0 aIMUHUCTPATUBHO-XO3SIMICTBEHHOW padoTe;

e Crapuuii BOCIIUTATEN;

e ['naBHBIN OyXxranTep;

e VYKa3aHHbIC BbIIIE JOJDKHOCTHBIC JIMIA, MPUHSBIIME pEUICHUE O pa3paboTke
JIOKAJIbHBIX AaKTOB BIPAaB€ MOPYYUTh MOATOTOBKY MPOEKTa  COOTBETCTBYIOIIEMY
nomkHocTHOMY sy JIOY, nmubo pa3paboTath MPOEKT CaMOCTOSTENhHO. B mro0om
CiIydae TOJICKUT WU3IAHUIO PACTIOPSIUTEIBHBIN JOKYMEHT, OMPEACIISIONHA padodyio
Tpynmy mo pa3paboTKe MPOEKTa, CPOKU M HATPABICHUS Pa3pabOTKH JOKAIBHOTO aKTa,
MOPSZOK €ro COrIaCOBAHUS C IPYTUMU OpraHaMu, NOJKHOCTHRIMU JuiaMu JJOY.

2.3. OO01uii mopsAI0K MEPBUYHON pa3pabOTKH JTOKAIbHBIX HOPMATHUBHBIX AKTOB:

2.3.1. JlokanbHBI HOPMATUBHBIN akT pa3pabaThiBaeTCsi B COOTBETCTBUM C HACTOSIIUM
[TonoxxenueM, TpeOOBAHUSAMU, MPEABSIBISIEMBIMU K TaKUM aKTaM 3aKOHO/ATEIbCTBOM,
KOHKPETHBIMU HANpPaBICHUSIMH JCATEIHLHOCTU U 00S13aHHOCTIMU paOOTHUKOB C YUETOM
crenu@UKu yupekIeHUs .

2.3.2. Ilocne cormacoBaHusi MPOEKTOB JOKATBHBIX HOPMATUBHBIX aKTOB, HA MPEAMET UX
COOTBETCTBHUS 3aKOHOAATENbCTBY PD, HacTosmemy [lonoxenuto, UHBIM 00A3aTEIbHBIM
HOpMaTHBaM, a TakXke oO0beMy 3ajad, IpaB M OOS3aHHOCTEH, UCXOMAS U3 CTPYKTYpbI
JIOY, mpoeKThl JIOKAIbHBIX HOPMATHUBHBIX AKTOB MPEJCTABISIOTCS HAa YTBEPXKICHUE
3aBEYIOLEMY.

3. HOpSIIlOK U3MCHCHHUA U OTMCHBI JIOKAJbHbBIX HOPDMAaTUBHBIX aKTOB

3.1. JlokanbHble HOPMATUBHBIE AKThl MOTYT OBITh M3MEHEHBI U JOIOJIHEHBI TOJIBKO
NPUHATHEM HOBOM peJakiiy JOKAJIbHOTO HOPMATUBHOTO aKTa B IIOJHOM O00bEME aKTa -
IIyTEM YTBEPXAECHUS HOBOI'O JIOKAJIbBHOIO HOPMATUBHOTO AKTA.
3.2. JlokanbHble HOPMATUBHBIE AKThI MOAJIEKAT U3MEHEHUIO, IONOJHEHUIO, OTMEHE B
CJIEIYIOIUX CIIyqasiX:
3.2.1. Peopranuzamus JJOY.
3.2.2. Msmenenne crpykrypsl JJOY ¢ u3MeHeHHeM HaMMEHOBaHHWs JHOO 3adad |
HaIpaBJICHUH €SI TEIbHOCTH.
3.2.3. U3menenme 3akoHOmaTenbcTBAa  Poccuiickoit ~ demepanuu, — BIEKyIIee
CYLLIECTBEHHOE HW3MEHEHHE KBaNU(UKAIMOHHBIX TpPEeOOBaHUM, NPEIBABIIEMbIX K
pabotHukam. Iloj CymiecTBEHHBIM M3MEHEHHEM B cMbIcie Hactosmero llonoxeHus
MOHUMAETCS

® u3MEHEeHHue TpeOoBaHM OE30MaCHOCTH PaboT U YCIyT;

® BBEJICHUE HOBBIX (hefepaibHbIX TOCYAapCTBEHHBIX CTAaHIAPTOB;

® M3MEHEHUE HAUMEHOBAHUS JOJKHOCTEN U TOJKHOCTHBIX (DYHKIIMIA,

e o0beMa  3HAaHWUW, TOJHOMOYMH W OTBETCTBEHHOCTM  PaOOTHHUKOB,
npeacrasisironx JJOY B OTHOIEHUSAX C TOCYAAPCTBEHHBIMA OPTaHAMU U CTOPOHHUMU
Opra”Hu3alusMu.

3.3. JIokanbHbIE HOPMATHUBHBIE AKTHI MOTYT OBITh JOCPOYHO U3MEHEHBI:



3.3.1. B cnydae BHeCeHHs U3BMEHEHU B yupeauTeabHble JoKyMeHThI JJOY.

3.3.2. Ilo pe3ynbraTam crielMaIbHOM OLICHKU YCIOBUM Tpy/a.

3.4. TlpennoxxeHue 0 BHECEHMM W3MEHEHUN MOXET MCXOAUTH OT JII0OOro OopraHa u
JMLAa, KOTOPBIM corinacHo HactosueMy llookeHnio mMeeT mpaBo CTaBUTh BOIPOC O
pa3paboTKe U MPUHSITHUU COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIMOO YTBEpkKAaTh 3TOT
JOKYMEHT.

3.5. OrMeHa JOKaJIhbHOTO aKTa B CBSI3M C YTPaTOW CHJIBI MPOU3BOAMTCS MPUKA30M
3aBEYIOLIETO.

4. HOpﬂI[OK NMPUHATUSA, BCTYIIJICHUE B CUJTY U CPOK
I[eﬁCTBHﬂ JJOKAJIBHBIX HOPpMAaTUBHBIX aKTOB

4.1. Ilpenycmotpennbie 1. 1.3. Hactosimero IlosioxeHusi JOKaldbHbIE HOPMATHUBHbBIC
aKThl NPUHUMAIOTCA YMHOJHOMOYEHHBIM OpPraHOM M YTBEPXKIAIOTCA 3aBEAYIOLIIUM B
TeueHHe 3-X JHEHW B COOTBETCTBUU C 3akoHaMu W YctaBom MAJIOY IIPP Ne 2
«denphuny.

4.2. JlaToil IpUHATHUS JOKAIHHOTO HOPMATUBHOTO aKTa CUMTAETCS JlaTa €ro MPUHSITHS
COOTBETCTBYIOIIIMM  OPraHOM  YIPAaBICHUS, HAHECEHHAass  yTBEPIUBIIMM  €rO
JOJKHOCTHBIM JIMIIOM Ha Tpude YTBEPXKICHUS, €CIIM UHOE HE MPETyCMOTPEHO CaMUM
JIOKAJIbHBIM HOPMATUBHBIM aKTOM.

4.3. JlokaibHble HOPMAaTUBHBIC AaKThl JEHCTBUTEIBHBI B TeueHHEe S5 (TATH) JIET C
MOMEHTa MX NpUHATHSA. [l0 UCTEUeHUU yKa3aHHOTO CpPOKa JOKaJbHBIA HOPMAaTHUBHBIN
aKT TOJJIeKAT MEePEeCMOTPY Ha MpeaMeT H3MEHEHUs TpeOOBaHMM JEHCTBYIONIETO
3aKOHOJATEIhCTBA, & PABHO MHBIX YCIOBUM, BJICKYIIUX U3MEHEHUE, JOMOJHEHUE 00
OTMEHY 3aKpPEIUICHHBIX B HUX MOJOXXEHUH. [Ipu OTCYTCTBUU TaKMX YCIOBUHN JIOKAJIbHO
HOPMATUBHBIEC AKThI MOTYT OBITh HIOBTOPHO MPUHATHI B TOM K€ PEAAKIIUH.

44, O npuHATBIX aKTaX JOJDKHBI OBITh 0053aTEIBHO HW3BCIICHBI yYACTHUKH
00pa3oBaTeNbLHOTO TPOIIecca, KOTOPHIX KACAIOTCS MPUHATHIE HOPMBI (TIpaBUIia), MyTeM
BBIBCIIMBAHUS IMMYOJMYHOTO OOBSBICHHUS (B TOM 4YHCIE C pa3MElIeHHEeM Ha
oduimanbHOM caiite B IHTepHeTe) B 7-IHEBHBINM CPOK C MOMEHTA MPUHSATUS JTAHHOTO
aKTa.

S. IHopsinok 03HAKOMJICHHS € JIOKAJIbHBIMM HOPMATUBHBIMH aKTAMHU
U MX XpaHeHHe

5.1 Osnakomnenue padbotHukoB JIOY ¢ JOKanbHBIMM HOPMATHUBHBIMH aKTaMH
ITPOU3BOJIUTCS ITOCIE UX yTBEpKAEHUSA. 110510KEHNS, HENOCPENCTBEHHO OTHOCSIIUECS K
CITY>K€OHOM JIeSITEIHHOCTH PAOOTHUKOB U JOJKHOCTHBIX JiHI] JJOY, npeabsaBiastoTcss UM
IUTSl TMYHOTO O3HAKOMJIEHUA. O3HAKOMJIEHUE C BBIIICYKa3aHHBIMH JIOKAJIbHBIMU AKTAMH
COTPYAHUKOB BO3JIaraeTcsi Ha CEKpeTaps, 3aMECTUTENS 3aBEAYIOLIEro, CTAapIIEro
BOCITUTATENS, CIeNuaincTa o kaapaM. O3HaKOMJIEHUE C JIOKAIbHBIMU HOPMAaTUBHBIMU
aKTaMU JIML, BHOBb MOCTYMAIOIIKX HAa paboTy, IPOU3BOIUTCS CIIEHUATUCTOM IO KaJpam
npu oopmiieHnn JMna Ha paboty. Ilo pesynabTaram O3HAKOMIIEHHUS C JIOKAJIbHBIM
HOPMATUBHBIM aKTOM COTPYIHMK COOCTBEHHOPYYHO COBEpIIAET B HI)KHEM IPABOM
yIJay MOCIETHEro JIMCTa aKTa HaJIUCh, COAEPIKAILYI0 MOJHOCTHIO €ro (pamMuiIuio u
MHULMANBL, JUYHYIO MOJANKUCh W JaTy O3HakomuieHUs. lIpu o3HakomileHMM C OZHUM
JOKaJbHBIM  aKTOM  3HAYUTEIBHOTO  KOJMYECTBA  paOOTHUKOB  JIOMYCKAaeTCs



UCIIOJIb30BaHUEM €AMHOTO Tabeys o3HakoMJeHHBIX Jsuil. Ilpu sTOoM, B Tabene
YKa3bIBAIOTCS:

e [I0JJHOE€ HAMMEHOBaHHE JIOKAJILHOI'O aKTa,

® JIOJDKHOCTH W (paMUJIMU O3HAKOMJISIEMBIX JIMII;

® [OJANWCH U IaThl O3HAKOMJICHUS MTPOCTABIISIOTCA UMU OT PYKH.
5.2. Wnadopmammsi 0 NPUHATHH JIOKAIHHBIX HOPMATHUBHBIX aKTOB, CYIIECTBEHHO
U3MEHSIONIUX paBa U 00S3aHHOCTU paOOTHUKOB, HE MO3JAHEE 5 THEW J0JDKHA OBITh
HarpaBiieHa B 1npodkom JIOY. Unensl npodromMa JOJKHBI OBITh OECTPEISITCTBEHHO
JOMYIIEHbl K O3HAKOMJICHMIO C TMPUHATHIMH JIOKAJIbHBIMM aKTaMd JO MOMEHTa
BCTYIUICHUS UX B CUITY.
5.3. Bce opuruHaibl JJOKaJabHBIX HOPMATUBHBIX aKTOB XPaHATCS B MaIKe, OTHOCSIIEHCS
K HOMEHKJarype 3aBeaytouiero [JOY. B ciydae NpUHATHS HOBBIX JIOKAJbHBIX
HOPMATUBHBIX AaKTOB, UX OPWUTHMHAJIBI MTOMEIIAIOTCS B COOTBETCTBYIOIYIO Manky. Ilpu
ATOM Ha paHee JICWCTBOBABIIEM aKTE JeNlaeTcsl OTMETKa 00 yTpaTe WM CHUJIBIL.
Konmuu nokanbHBIX aKTOB, OTHOCSIIUXCSA K AesaTenbHOCTH JOY U HOIKHOCTHBIM
00SI3aHHOCTSIM €r0 COTPYIHUKOB, OCTAIOTCSl HA XpAHEHUU B apXUBE.

6. 3aKaI0YHTEeIbHBIE MOJIOKEHHS

6.1. HaCTOHIHCC [Tonoxxenue HaXOIHUTCA B COOTBGTCTBYIOIHeﬁ IMaIrlKC 3aBCAYIOLICTO.
[lonoxxenue BCTYIIAaCT B CHIIY C OaTbl YTBCPIKACHHUSA CI'O 3aBCAYIOIIHNM H ,HeﬁCTByeT
6CCCp0‘IHO. [lonoxxenue JOBOIUTCA 4O CBCACHHA JOJDKHOCTHBIX JIMII.

6.2. U3meneHusa u JOITIOJIHCHUA, BHCCCHHBIC B HACTOALIICC HOJIO)KGHI/IG, CCJIM MHOC HC
YCTAHOBJICHO, BCTYIIAIOT B CUJIY B IIOPAAKC, IIPECAYCMOTPCHHOM JadHHBIM [TonoxxeHuem.
N3MeHeHus u JOITIOJIHCHHUS, BHCCCHHBLIC B HACTOAIICC HOJIO)KGHI/IG, JOBOIATCA OO0
CBCACHUSA YKA3aHHBIX B HCM JIMI HC ITO3JHCC 2 HCIACIIb ¢ MOMCHTA BCTYIIJICHUS €0 B
Cuiy. KOHTpOHB 3a IIpPaBWJIBHBIM MW CBOCBPCMCHHLIM MCIIOJJHCHUCM HACTOAIICTO
ITomoxxeHust BO3/IaraeTcs Ha 3aBCAYIOIICTO, 3aMCCTUTCII 3aBCAYIOIICTO, CTApIICro
BOCIIUTATECJIA, CIICHUAJIMCTA 110 KaJApaM.
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